
 

 
DATE: October 27, 2014           
  
RE:  Executive Committee Meeting  
  Wednesday, October 29, 2014 
  8:30 a.m. – 10:00 a.m.     
  24 Carnegie Building 

 
 
 

 Updates from Academic Leadership Council 

The attached memo on the new Travel Registry was discussed. In the future, this will be required 
for travel expense reimbursement. (Attached) 

 Enrollments Update 

Jamey Perry gave an update on admissions. 

 Budget Scenario, Plans, Development 

Marie and Jane gave an update on the budget. Jane distributed the attached memo and form on 
Foreign Travel Export Compliance. (Attached) 

 Facilities Update (Karen Mozley-Bryan) 

The Computer Replacement Policy & Procedure and the Local Administrator Policy will be 
deployed by the end of the year. (Attached) 

An updated was given on the renovation of 206 Carnegie. (Attached) 

Digital signs will soon be placed in the west entrance and the main lobby of Carnegie. 
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TO:  Academic Leadership Council 
 
FROM:  Nicholas P. Jones 
 
DATE:  October 27, 2014 
 
SUBJECT: International Activities of Faculty & Staff 
 
 
As you are aware, the 2009-2013 Strategic Plan: Priorities for Excellence outlined seven primary goals 
for the University, one of which was to “realize Penn State’s Potential as a Global University.”  The plan 
designated the University Office of Global Programs (UOGP) as the locus of the University’s 
International Strategy.  In our new round of strategic planning, we have elevated global engagement to a 
foundational principle.  International experiences are an important part of President Barron’s imperative 
for student engagement, and global engagement has become an integral part of the way we do business at 
Penn State.   
 
In recent years, Penn State’s international activities have increased, thanks in large part to faculty interest 
and participation.  We have seen significant growth in international research collaborations and in faculty-
led embedded study abroad programs.  According to the 2014-15 Times Higher Education (THE) World 
University Rankings, Penn State ranks 58th among world-class universities, and we rank 35th among North 
American Universities.  I appreciate all the work that has been done to increase our global presence.  
 
As we move forward, UOGP will continue to provide oversight and management of Penn State’s wide 
array of international engagement.  I ask all Penn State faculty, staff, and students who are engaged in 
international activities to make their plans known to UOGP.  I have encountered a few requests from 
faculty for approval to travel to countries on the State Department’s Warning List that have not been 
previously approved through the process established by UOGP.  I would like to emphasize that travel 
petitions and other international processes requiring my approval should begin with UOGP.  Dr. Michael 
Adewumi, Vice Provost for Global Programs, has established a review process that involves approval by 
a committee with membership from several units of the University, including the University’s Risk 
Officer.  Based on the committee’s recommendation and utilizing additional resources, Michael makes 
recommendations for my consideration.  I will make the final decision and the results will be 
communicated through Global Programs. 
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In addition, although it is not a unit that engages in academic activities directly, UOGP should be made 
aware of all existing international research and collaborative relationships at the University.  This will 
enable UOGP and the University to effectively provide the proper level of strategic and tactical support 
for these activities.  It will also allow for an accurate record of the number of students, faculty and staff 
involved in global activities.   
 
One best practice tool for managing and mitigating risk is a Travel Registry. Penn State has a version of 
such a tool in place for those seeking to travel to countries on the Department of State’s Travel Warning 
List.  We have decided to extend our reach to all persons traveling internationally on University business.  
Most of our peer institutions have had travel registries in place for several years, while others are in the 
process of implementing them.   
 
A Travel Registry will enable us to more effectively manage the risks associated with international travel, 
including providing support and coordinating evacuation in cases of emergency (e.g., medical situations, 
unrest, natural hazard impacts, and other extenuating circumstances).  Our goal is to ensure the safety and 
security of our faculty, staff, and students to the best of our ability as they engage broadly in a world that 
is not always safe.  The concept of a Travel Registry is not new.  It has been discussed by various groups 
including the Faculty Senate Committee on Global Programs and previously in the Academic Leadership 
Council and the Council of Academic Deans. Recent crises around the world (e.g., unrest in Ukraine and 
the Middle East, and the Ebola outbreak in West Africa) are compelling reasons for us to move quickly 
with implementation of this policy.   
 
I expect the Travel Registry to be available online as soon as January 1, 2015. Once implemented, 
compliance will be required in order to receive reimbursement from the University for international travel 
expenses.  In order to provide other support for the health and safety of those traveling abroad, the 
University recently purchased a blanket travel insurance policy through HTH Worldwide, and all those 
traveling on University business will be covered at no charge, contingent on registration through the 
Travel Registry.  One final thought – while the oversight required for facilitating international activities is 
housed within UOGP, primary responsibility for leading and promoting it lies with you, the Academic 
Leadership Council. We want to keep our Penn Staters safe while abroad, and your partnership and 
support is vital to make that possible.  I welcome your feedback in terms of the planned Travel Registry 
and other facets of our international activities.  
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Wayne L. Mowery, Jr., Esq., ECoP®    Ph:  (814) 867-2397 
University Export Compliance Officer    Fax: (814) 865-3377 
       E-mail: wmm12@psu.edu 

 Office of Ethics & Compliance     Web: www.universityethics.psu.edu 
 Office of Sponsored Programs 

The Pennsylvania State University     
190 The 230 Building 
University Park, PA  16802 
     
 

 

 
 
   
 
 
 

10 July 2014 
 

Foreign Travel Export Compliance Reviews 
 
 It is the stated policy of the University under RA18 that all University academic and research 
activities be operated in accordance with applicable federal regulations governing export controls, 
including any foreign travel conducted for University purposes.  Best practices in the educational 
research community are to perform a pre-travel review of all proposed foreign travel to confirm that 
the proposed foreign travel related activities will not result in any violation of the ITAR (Department 
of State), EAR (Department of Commerce) or OFAC (Department of the Treasury) laws, regulations 
or guidelines governing U.S. exports.  Foreign travel expressly listed in existing Sponsored Research 
Awards should have been reviewed at time of award acceptance.  Any foreign travel in support of or 
funded under a sponsored research award, whether a part of a gift, grant or contract, not previously 
reviewed (either due to funding reallocation or changes in project scope or activities) should be 
forwarded to the Office of Sponsored Programs Export Compliance Staff for additional review 
(export-osp@psu.edu).  All other foreign travel review requests can be directed to the University 
Export Compliance Officer at Export@psu.edu. 
 

To facilitate a UECO pre-travel review for export compliance purposes, please provide at a minimum 
the following information: 
 

1. Name and Department of PSU Faculty/Staff initiating the foreign travel; 
2. A listing of all destinations, including, as known, any specific individuals with whom the 

PSU Faculty/Staff will be working while abroad;  
3. A brief description of the work/research to be performed and/or the area of 

research/academic focus for any research/academic activities to be conducted abroad; 
4. A list/description of any equipment, materials, software, records, files or data which will be 

taken abroad by the traveling PSU Faculty/Staff.  
 
In addition to the above, if known, please provide the following additional information: 
 

5. For travel to international conferences, meetings or seminars, the name of the 
entity/institution or group sponsoring the event; and 

6. The dates of travel, including any personal travel dates/destinations which precede or follow 
the University related foreign travel activities. 

 
Review requests may be submitted directly to the UECO or via the general export compliance 

contact email address at Export@psu.edu.  Attached is a form fillable PDF that may be used to 
submit the required information.  Information may also be submitted in the body of the email 
request.   

 
While most reviews are generally completed in less than 72 hours of submission, we 

recommend that you allow a minimum of 5-7 business days for processing of a review request.   
 

mailto:Export@psu.edu
mailto:Export@psu.edu


For additional questions about export compliance at Penn State or to arrange training for 
faculty, staff or students, please feel free to contact me directly. 

 
Sincerely, 

 

 
Wayne L. Mowery, Jr., Esq., ECoP® 
University Export Compliance Officer 
Office of Ethics and Compliance 
Office of Sponsored Programs 
The Pennsylvania State University 
190 The 230 Building 
University Park, PA 16802 
Phone: 814.867.2379 
Fax:     814.865.3377 
Email:  wlmowery@psu.edu 
Web:   Penn State Export Compliance Website 
 

mailto:wlmowery@psu.edu
http://www.universityethics.psu.edu/UniversityEthics/Units/ExportControl/index.cfm


 

FOREIGN TRAVEL EXPORT COMPLIANCE REVIEW REQUEST FORM 

 

To facilitate a pre-invitation review for export compliance purposes, please provide at a minimum 
the following information: 

1. Name and Department of PSU Faculty/Staff initiating the foreign travel: 
 
 
 
 

2. A listing of all destinations, including, as known, any specific individuals with whom the PSU 
Faculty/Staff will be working while abroad: 
 
 
 
 

3. A brief description of the work/research to be performed and/or the area of research/academic 
focus for any research/academic activities to be conducted abroad: 
 
 
 
 

4. A list/description of any equipment, materials, software, records, files or data which will be 
taken abroad by the traveling PSU Faculty/Staff: 
 
 
 

 

In addition to the above, if known, please provide the following additional information: 
 

5. For travel to international conferences, meetings or seminars, the name of the entity/institution or 
group sponsoring the event: 
 
 
 
 

6. The dates of travel, including any personal travel dates/destinations which precede or follow the 
University related foreign travel activities: 
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